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How to submit NSLP Claims
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Choosing the site and program
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Entering site claim data
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Entering site claim data cont’d
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Entering site claim data cont’d
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Completing the claim
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Helpful Hint #1
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Helpful Hint #2
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Helpful Hint #3
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Helpful Hint #4 and #5
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60 Day Rule
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One-time Exceptions
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USDA regulations allow ONE (1) claim to be late in a 36-month period to be 
paid
More than one late claim in a 36-month period is not allowed, regulations state:

Federal regulations state that our office may grant a one-time exception to this 
rule. However, once an SFA uses its one-time exception that institution may not 
be reimbursed for any future claims submitted past the 60-day deadline for a 
period of thirty-six (36) months from the last day of the month covered by the 
claim. Only those which demonstrate to the State agencies satisfaction that 
noncompliance was due to circumstances beyond the control of the 
institution/SFA. Such situations would include, but are not limited to, a natural 
disaster, fire, flood, vandalism of records, and serious illness or injury of the 
person responsible for submitting the report.



Things to Check!

• CHECK CARS TO MAKE SURE YOU HAVE SUBMITTED 
THE CLAIM

• IF YOU ARE NOT SURE CALL OUR OFFICE SO WE CAN 
CHECK IT FOR YOU

• PROVIDE A COPY OF YOUR MONTHLY CLAIM TO YOUR 
FINANCE PERSON

• CHECK WITH YOUR FINANCE PERSON AT THE DISTRICT 
TO SEE THAT YOUR MONTHLY CLAIM HAS BEEN 
DEPOSITED

• CHECK PAYMENT NOTICES/BANK STATEMENTS

How to submit a claim in CARS FY202315



YouTube Link

https://youtu.be/5e7IWX03Kvk
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QUESTIONS?

Becky Gray - becky.gray@sde.ok.gov

Nikki Assad - nikki.assad@sde.ok.gov

Karen Davis - karen.davis@sde.ok.gov

Rhonda Stevenson - rhonda.Stevenson@sde.ok.gov
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